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IIOJIOXEHI,IE
o [epcoHaJrbHbrx AaHHbIx pa6ornurcon

1. O6ulue IroJIoxeHI4.g.

l.l.IJemro nonox(eHgr o6 o6pa6orKe rrepcoHiubHbrx AaHHbIX pa6ornutcon (,qanee - floloxenue) ruxercx

3arrlr4ra nepcoHarrbHur* Au"*rur* pa6oiuuron MEy CfO <E:raroycrpoftcrno>> (4anee - YupeN4euue) or

HSSaHKIITTOHI{pOBaHHO1g AOCTyIIa, HenpaBOMepHOI'|O I{x UCIIOJIb3OBaHvrg. v[IV yTpaTbI, a TaKiKe yCTaHOBJIeHUe

orBercrBeHHocrr4 AoJDKHocrHbrx Jrru, rrMeloxlrtx Aocryn K nepcoHanbHblM AaHHbIM pa6ornuxon'

3aHeBbIIIoJIHeHne rpe6onanrEfi nopn, perynl4plrolllnx o6pa6orKy H 3aUI'rTy IIepcoHaIIbHbIX AaHHbx'

1.2.llonoxenne pa:pa6oraHo B coorBercrBrr" 
"o-"tutu"tu 

85-90 TpyAoeoro KoAexca Poccuficxoft Oe4epaquu,

Koucruryuuet Foccufcrcofi Oe,4epaquu, fpaNc,4aHcKIrM KoAeKcoM Pocczficrofi OeAepaqulr, @egepa'Tbulm

3aKoHoM <06 ranQopMarlr4r.r, uirstplrauuoHHbrx rexHonoru.sx u o 3arqLITe Ian$opuaquu>, @e4epalrnln't

3aKoHoM uO ,r"pcoua,T bHbIX AaHIrbtir' [pu""naMn BrryTpeHHero TpyAoBoro pacloptAKa OprauusaUur''

1.3.llopraoK BBoAa s Aeficreue ll u3MeHeHI4q floroxeHu'fl'
1.3.1. flo;roxesue Bcryrlaer B cl4ny c MoMeHTa )'TBepx'qeHl{t ero

4eficrnyer6eccpouuo,Ao3aMeHbIefoHoBbIMnonox(eHHeM.

Ar{peKropoM Yupex4euux u

I.3.2. Bce zgtreneHlr-s e Ilo,ToxeHr4fl BHoctTct cooTBeTcTByIorII{M IIpI4Ka3oM.

1.4. Bce pa6oruuxll Y.rpexgeuur Aon)KHbr 6trrr ogHaxoMJIeHbI c Hacrorlrluu lloloxesueM IIOA IIoAIIItcb'

1.5.pexltu x.ou$ugeHqvzurbHocrrl lepcoHanbHbrx AaHHbIX CHI4Maerct B cJryr{ae rx o6egrpl'{vBaHlrfl H no

r4cTeqeHurr 75 ;rer cpoKa rrx xpaHeHr{fl., u!7L7 rlpoAneBaercfl Ha ocHoBaHI{I4 3aKJIIOqeHkLI ercleprnofi

KoMI{ccuH YqpexAenru, ecIrr4 uHoe He orlpeAeneHo 3aKoHoM'

2. OcnosHHe rtoHtrus.

2.1,.[lts, qelefi HacTorrqero floroxeHrzr ucnoJlb3yloTo.s cneAylouHe ocHoBHbIe IIoH'Tuq

rrepcoHuurbHbre AaHHbre pa6oruuxa - ffo6as znSopnlaquf,, orHocfllq€ulcfl K onpeAeneHHoMy Hnn

ollpeAenfleMoMy Ha ocHoBaHI4Il rarofi lluQoprr'raUuu pa6ornury' B ToM qI'IcJIe ero Qauu:rufl) klMfl)

orr{ecrBo, r'oA, MeC[q, lvlt_ u Mecro po](AeHl4'fl, aApec, cen',refinoe, coIII4ZlrIbHOe' I{MyIrIecTBeHHOe

ronoxeHHe, o6p*o"u*rue, npo$eccl4t, ,qoXoAbI , Apyrafl, raHsoprvraqux, ueo6xogt'trua'a pa6oroAaTenlo B

QBfl3Vr A TpyAoBbIMI{ OTHOIXeHI{.fl Mrr;

o6pa6orxa nepcoHzurbHbrx AaHHbrx - C6Op, CIiCTeMaTlt3aIII4fl, HaKOfIJIeHHe, XpaHeHI{e, yTor{HeHUe

(o6uouenue, uelreuenue), r4CfIOJIb3OBaHI4e, pacnpocTpaHeHl'Ie (n, rou qI4CJIe nepega'ra)',

o6esrr4q11eaurEe, 6loxnpoBaHrze, yHt4r{To)KeHr{e nepcoHztr{bHbIX AaHHbrx pa6oruuron Yvpexgenur;

xousu4euqrraJlbHocrb nepcoHanbHbrx AaHHbrx - 'o6gga'reluroe rnfl co6[oAeHu-[ Ha3HaqeHHoro

orBercrBeHHoto Jlr4qa, noJryqr{Brflefo Aocryrl K [epcoHanbHblM AaHHurrl pa6oil*tlton, rpe6onaHl{e He

AorrycKarb nx pacnpocrpaHeHrrr 6es corracr.rx pa6ornura HnI{ I,IHofo 3aKoHHofo ocHoBaHl4-fl;

pacnpocrpaHeHr{e nepcoHarrbHbrx AaHHbrx - yeitwnut HanpaBneHHble Ha rlepeAarry nepcoHzulbHblx

AaHHbIX pa6oruuron olpeAeneHHoMy Kpyry nI4II (nepe4aua nepcoHanbHblx AaHHIIX) uttu Ha

O3HaKOMJTSHVS C [epCOHanbHbIMII ,qaHHbIMH HeOfpaHI4qeHHOIO Kpyra '[nq, B TOM rIIicJIe

o6napo4onanue nepcoHuylbHblx AaHHbIx pa6oruuxdn B cpeAcTBax Nlaccosofi nuQopuaUuu'

pa3MerleHue n uu$opMarIr4oHHO-TeneKoMMyHr4KarIuoHHbIX Cerflx vnv npeAocraBJleHl{e AOCTyna K

nepcoHanbHbrM AaHHbrM pa6oruuxol xaxulr-ru16o I{HbIM CIOCO6OU;

r{crroJrb3oBaHr{e repcoHanbHbrx AaHHbIX - 4eficrnux (onepauuu) c nepcoH{IIIbHbIMI{ AaHHbIMI{'

coBeprrraeMbre AoJrxHocrHbrM nr4rloru YupeN,4eHprr B Ilenflx \pvHflTLtA peureunfi urlt coBeplreHu's

untx Aefrcrnrafr, nopoxAarolqux rcpr4Ar.rqecKze nocneAcrBl4fl B orgo'uenuu pa6oruuxoe lu6o nnltn,I

o6pa:ovr 3aTpafrrBaloilIlix Hx npaBa z cso6oArt vnv -:IpaBa u cso6oAlt ApyfI4X nliq;



6:roruponaHue nepcoHzlJlbHblx AaHH6IX - BpeMeHHoe IIpeKpauIeHI're 
-c6opa, 

cI{cTeMaTI43aIII4I4'

HaKoIrneHVr, I4cloJIb3oBaHrtI, pacfipocrpaHeHnt lepcoHanbHblx AaHHbIX pa6oruuxon' B ToM qLIcJIe I,rx

rlepeAaql4;

yHI,IqrolKeHI,Ie lepcoHanbHblx AaHHbrx - Aeitcrstrn, B pe3ynbrare Koropbrx HeBo3MoxHo BoccraHoBllTb

coAepxaHr.re nepcoHaJrbHbrx AaHHbx n unQoplrauuounofi cplcreMe rlepcoHaJlbHbrx AaHHbrx pa6oTmon

L[rkr B pe3ynbraTe KOTOpbIX yHI.IrITOXaroTcfl MaTepI,IanbHbIe HOCIIITeJII4 nepcoHanbHbrx IaHrrbD(

pa6ornuron;

o6esrzqusaHlae rlepcoHuurbHbrx AaHHbrx - Aeficrnus, B pe3yJlbrare Koropbx HeBo3Mo)KHo orlpeAenl{tb

rIpLIHaAne)KHocrb nepcoH€IrlbHblx AaHHbIx KoHKperHoMy pa6oruurcy;

o6rqe4ocrynHble nepcoHtulbHble AaHHbIe - nepcoHaJlbHble AaHHbIe' Aocryn HeolpaHnr{eHHoro Kpyra

Jlrrr K KoropbrM npeAocraBneH c corJracr4Jr pa6oruuna :alrkr Ha Koropble B coorBercrBl4ll c

$egepanlurrMrr 3aKoHaMr4 He pacrrpocrpanserc-fi rpe6onaulle co6moAenu.f, rouQla4euquanbHocrl4'

IEut[opruaqux - cBeAeHI4.fl (coo6qenut, qaunrte) He3aBVcHMo or $opuu I4x [peAcTaBJIeHLIf,'

AOKyMeHTI{poBaHHa.[ uuQoplraqz-n - SaSuxcupona$Has, Ha MaTepVaJIbHOM HocI/neJIe Iry"IeM

AoKyMeHTLrpoBaHr4.rr un$opnraqu-x c peKBLt3r{TaMI,I, rIo3BoJItrorII{MH onpeAenvrb raKyro uuQoprraaquro

Lrru ee Marepl,IanbHuft so curell'

3. Cocras [epcoHanbubx AaHHbrx paoorHllKoB'

3.1.B cocras [epcoHanbHbrx AaHHbrx pa6orunxon Y.rpexgeuur BxoAtT:

aHKerHbIe u 6uorpatpuqecKue AaHHbIe;

o6pasonauue;
cBeAeH[t o rpyAoBoM u o6ulevr crzDt<e;

cBeAeHVfl O COCTaBe CeMbI4;

nac[opTHble AaHHbIe;

cBeAeHI,L[ O BOIiHCKOM rleTe;
cBeAeHVrI o eaPa6oruofi nlare;
cBe.IIeHIrfl o couI4uIJIbHbIX JlbfoTax;

cflequzulbHocTb,

3 aHl4MaeMafl AOJIIKHOCTb ;

HAII4TII4C CYAI,IMOCTCfi ;

aApec MecTa xI'ITenbcTBa;

AouaIlnufi rene$ou;
Mecro pa6oru ulra yre6u qJIeHoB ceMbla LI poAcrBeHHI'IKoB;

coAepxaHr{e rpyAoBoro Aof oBopa;

cocraB AeKrrapr4pyeMbrx cBeAeHufi. o rtastvr:tuH Marepl{anrnHx qeunocreft ;

coAepN€Hr4e AeKJrapaql{r4, noAaBaeMofi s Halorosylo I{HcneKIIuIO;

TIOAnI,IHHIjKVT H KOTM]/r npHKa3oB IIO JII{qHOMy cocTaBy;

JIktiIHbIe l:ena v TpyAoBbIe KI{IDKKI'I COTpyAHLIKOB;

OCHOBAHI,IjI K TIPI4KA3AM TIO NPIqHOMY COCTABY;

Aena, coAep)Karrlue Marepuzurbr rro noBbrrrreurro xnalu$HKalluu v neperloAroroBKe corpyAHI4KoB' lrx

arrecralrllu, clyxe6HuM paccneAoBaHl4'lM;

KOIIUn OTqeTOB, HaIIpaBnf eMble B OpIaHbI CTaTI'ICTI4KI{'

3.2.,{anulre AoKyMeHTbI ""n"ot"" 
troutfraAenql4ilJlbHblMl4, rIpI4 3TOM, yql{TblBafl I'tx MaccoBocrb 14 eAI4HOe Mecro

o6pa6ornu u xpaHeHHr - cooTBeTcTnyrOUlufi rpu$ orpauuqeHl{-fl Ha HIlx He cTaBI{TCt'



4. O6pa6orxa repcoHanbl{rD( AaIrHbD('

4.1.B qengx o6ecneqeHgq [paB ra cso6oA pa6otrnrca Yupexlenar u eFo [pe,qcraBEre-IE rya oSpa6ona

nepcoHzrJlbHbrx AaHHbrx pa6oruura o6sganu
4.1.1. O6pa6orra repcoHirnbHblx AaHHrIX

o6ecneqenu-f, co6moAenuq 3aKoHoB 14

pa6oruuxau B TpyAoycTpoficrne, o6yteuuu 14 npoABIDKeHulI no

6egonacnocru pa6orHranoo, KoHTpor.fl KOJILIqecTBa v KaqecT

o6ecneqenras coxpaHHocrll I4ltylqecrBa'

4.I.2. Ilpu oupe4"n"tt"" o6teua LI coAepxagl'rs nepcoHaJlbHbrx AaIIHID( pafcrrqFra

pu6otoaut"nb AoJrxeH pyKoBoAcrBoBarbc.f, occrEficxofi Oe4epaI[m, TpyAonru

KoAercou I'I HHIIMI4 tf eqepalrurtMpl 3aKoHaMLI'

4.I.3. florryueuue nepcoHzrnbHbx AaHHbrX Moxer OcytqecrBnsrbc.fl KaK rryteM npeAcrasneHldfi.rD( caMHM

pa6ornzrou, TaK I{ rT}'TeM nofirleHllf, I,IX r43 LIHbIX I4CTOqHI'IKOB.

4.I.4. I"p"or-"rbre AaHHbre pa6olruxa CneAyer nonrrarb y Hero caMoro. Eclz nepcoHzlJlbHble AaHHbIe

pu6ot""*u Bo3Mo)KHo floJrf{r4rb roJrbKo y rpetefi cropoHbl, ro pa6ornraK AoJDI(eH 6urr yreAoulen

o6 srou 3apaHee H or Hero AoJrxHo 6rnri noryueHo rII4cbMeHHoe cornacne. Pa6oro.4areJlb AoDKeH

coo6uurl pa6ornuxy o rleJr.rrx, npeAnoJrafaeMblx HcroqHrrKax u cnoco6ax rloJr}^reHl4fl

rrepcoHarbHbrx AaHHbrx, a TaK Xe o xapaKTepe [oAnexalqKx rloJryqeHuro IlepcoHuulbHblx AaHHbrx I'I

nocJreAcrBr,r.f,x orKa3a pa6ornrana Aarb IrI{cbMeHHoe cofflacl{e Ha I{x noJryqeHlle.

4.I.5. pa6oroAarenb He HMeer npaBa noJryrrarb r't o6pa6aruBarb nepcoHulrlbHble AaHHbIe pa6oruzra o ero

rroJrr{Tr{lrecKr,rx, peJrLIrpro3Hbrx r4 r4Hbrx y6eNAeuIarx z'racruofi xI{3HIa. B cnyuaxx, HenocpeAcrBeHHo

cB{3aHHbrx c BonpocaMra TpyAoBbrx ornourenzfi AaHHbIe o qacrnofi xI43HI4 pa6ornura

(uu$opvraqrlur o xlr3Hel""rarri"o"ru n csepe ceuefinrx 6rnolsrx, nl{uHbx ornouenufi) uoryr

615r norqr,reHbr t4 o6pa6oranu pa6orogareJleM ToJrbKo c efo IrI{cbMeHHofo cornacufi.

4.I.6. pa6oroAareJrb He HMeer npaBo .torrfratu n o6pa6aruBarb nepcoHzlJlbHble AaHHbIe pa6ornura o ero

qJreHcrBe s o6tuecrnennrrx o6teAvtneqkrnx I4JILI ero npotfcorosnofi Ae.f,remHocrl{, 3a LIoKJIIo!IeHI{eM

cJrJ IaeB, npeAycMorpeHHbrx $e4epallurtM 3aKoHoM'

4.2.K o6pa6orKe, repeAarre r4 xpaHeHlrro nepcoHzrJrbHbx AaHHbIx pa6orHuxa Moryf LIMerb AOCTyTI corpyAHllKrr:

EyxralrePun;
Or4ela nepcoHana;

or4ela uusopvraqraoHHblx rexsonotprfi .

4.3.ll.rcttoilI)3 oBaHr4e rlepcoHanbHblx AaHHbrx Bo3Mo)KHo roJIbKo B coorBercrBLlrt c qen.uMLI, o[peAeJII{BIuI4MI4 rrx

ilOn) {eHPIe'

4.3.1. Ilepconalrnbre AaHHbre He Mor-yr 6srTb UcnOlb3OBaHbI B IIenfi rIpuqLIHeHLIt I'rMyIrIecTBeHHoro pI

MopaJrbHoro BpeAa rpuDKAaHaM, 3arpyAHeHIdJI peanl{3allpll4 IrpaB H cso6oA rpiDKAaH Poccuficroft

@egepaquu. OrpauraueHr,re [paB rpDK,qaH Poccuficxofi Oe4epaquu Ha ocHoBe I4crIoJIb3oBaHI/uI

uusopnrauuu oO rlx corlnzrnbHoM npoAcxo)KAeHI4I.I, o paconofi, uaquoualluofi, lsrltonoft,

peluruosuofi vt uaprufiuofi nprdHaAnexHocrl,I 3anperleHo vt Kapaercr B coorBercrBl'Il4 c

3AKOHO]IATEJIbCTBOM.

4.4.flepegaua nepcoHanbHbrx AaHHbx pa6oTlrura Bo3MOlKHa roJIbKo c corJlacl4ll pa6oruura v[rvrB crrwaf,x,

np.flMo ilpeAycMoTpeHHblx 3aKoHoAaTe]IbcrBoM'

4-.4.I. flpz nepe4aue nepcoH{urbHbrx AaHHbrx pa6ornura pa6orogarenb AoJDKeH co6lro,qarr cneAyloque

tpe6onanux:

ue coo6qarb [epcoHaJrbHbre AaHHbre pa6ornnHa rperrefi cropoHe 6eg nuclueHHoro coilIaclul

pa6orur.rxa, 3a r{cKJrroqeHr.reM cJD^raeB, KofAa ero neo6xoAl,IMo B Ilersx [peAynpe)KAeHu.f, yrpo3bl

)r(H3Hrr Lt 3AopoBbro pa6otrurca, a raKxe B cJr1^Izurx, ycraHoBneHuux QeaepalbHblM 3aKoHoM;

ne coo6ularb rlepcoHanbHbre AaHHbre pa6oruuxa B KoMMeprIecKIlx rIeJIgx 6eg ero nl4cbMeHHoro

cofnacu-'I;

[peAynpeAgTb JrHrI, floJrfraroqnx nepcoHuulbHble AaHHbIe pa6oruura, o roM' rITo 3TI|I AaHHbIe Moryr

6irru ucnonb3oBaHbr Jprrrrb B rleJrrx, Anf Koropblx oull coo6qeHbl, r'I rpe6onam or 9TIIX JII{q

noATBepxAeHr{r roro, qro oro rrpaBr,rno co6mo4euo. Jluga, noJrflarcque [epcoHanbHble AaHHBIe

pa6orullra, o6sgaurr co6lroAau pexuM ceKperHocru (xou$u4eHquzulbHocrl4).,{auuoe noJloxeHl4e

He pacnpocrp alnercfl na o6uen nepcoHanbHblMl AaHHbIuu pa6orHuKoB B nop.f,AKe, ycraHoBJIeHHoM

$elepanlullMll 3aKoHaMI{;
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pa3perxaTb AocTyn K nepcoHanbHblM AaHHbIM pa6OTHI4KoB TOJIbKO CleUI4aiIbHO ynOnHOMor{eHHbIM

JII{rIaM, OnpeAeneHHbrM rrpIIKa3OM nO OpraHI,I3a\Vtr4, npH 3TOM yKa3aHHbIe nl4qa AoJI)IGbI HMeTb

npaBo noJryqarb ToJrbKo Te nepcoHaJrbHbre AaHHbre pa6orHl4Ka, KOTOp6Ie HeO6XOAI4MbI ,[nq

BbrrroJrHeHr{r KoHKperHbIx oyHKIIufi ;

He 3anparxuBaTb riHoopMarlurc o cocTo.rIHIlI{ 3AopoBbg pa6oTHHKa, 3a IicIO-r}oqeHHe}1 Tex cBe.IeHHfr.

KoTopbtc oTHocf,Tc-fl K Bonpocy o Bo3Molr(HocTH BbITIoJIHeHH-q pa6oTHHKoM Tpy.{oBofi Q,vHKUIII4:

nepeAaBaTb nepcoHzurbHbre AaHHbre pa6oTHHKa [peAcTaBI.{TentM pa6oTHHKOB B nopt.{Ke,

ycTaHoBneHHoM TpyAoBbrM KoAeKcoM, H orpaHr{qrrBaTb 3Ty HHoOpMaU}rro To,rbKo reMH

nepcoHzurbHbrMri AaHHbrMu pa6oTHuKa, KoTopbre Heo6xoAuMbl AJI{ BbIIOJIHeHH'' yKZBaHHbIMH

rIpeAcraBI.rreJI-lMIt rx Syuxunfi .

4.4.2. flepe4a.ra nepcoHanbHbx AaHHbrx or Aep)Karen-rr raJrl{ ero npeAcraBl,ITelefi nueurnerr,ry norpe6l{Terlo
Mo)Ker AorrycKarbcfl B MLIHLtMtLrrruux o6lelrax rl roJIbKo B Iren.gx BblnonHeHufl 3araq,
co orB ercrByIorIITX o6rexrusHofi npuuuue c6 op a 3TIrx AaHHrIX.

4.4.3. IIpu nepegaue nepcoHanbHbrx AaHHbrx pa6oruuna norpe6urer.rlr (n rolr qHcJIe v B KoMMepr{ecKnx

rlenflx) 3a ilpeAenbr opfaHr{3arluz pa6orogarerrb He AoJrx(eH coo6uam orl4 AaHHbIe rperuefi cropoHe

6eg lr.rcrl,renHofo cornacut paloruuKa, 3a rrcxJlroileHpreM cJryqaeB, KofAa e'ro neo6xoAl{Mo B Ilen-ttx

npeAynpex,qeHrrr yrpo3br xtvts:evt u :gopoBrro pa6orulEra vnv B c[yratx, ycraHoBJIeHHbIX

QegepamnrlM 3aKoHoM.

4.5. Bce lreptr noH$uAeHrluanbHocru rrpv c6ope, o6pa6orxe u xpaHeHIrI4 nepcoHanbHblx AaHHrIX corpyAHlrKa

pacnpocrpaHqrorcr KaK Ha 6yuaxuue, TaK 14 Ha 3neKTpoHHbte (anrovaru3upoBaHHbte) uocnre;ru
uuQoprr,raqrau.

4.6.He AorrycKaercr orBeqarb Ha Bonpocbt, cB{3aHHbIe c fiepelar{efi nepcoua,'Irnofi nH$opv'arJHLr no re,reSorry

ra.rru Qaxcy.
4.1.Xpauem{e repcoHir,rbHbrx AaHHbrx AoJDrcHo npoucxoAuTb B nopfAKe, vcKJIIoLIarorIeM Lrx yrpary vrIra vx

HenpaBoMepHoe Llcnonb3oBaHVe.

4.8. flpr.r rrpLrHATLr:a peurenuft, 3arpafr4Bzuoqllx vHTepecbl pa6ornraxa, pa6oro.qarelr He LIMeer [paBa
ocHoBblBarbcfl. Ha nepcoHzurbHbrx AaHHbrx pa6orHuxa, noJryqeHHblx I{cKJIroqI4TeJIbHo B pe3ynbrare t,rx

aBToMarv3r4ponauuoft o6pa6orxu unu 3neKTpoHHoro rtonyqeHu.s. Pa6oroAarenb yr{HTblBaer JIIiqHbIe

Kar{ecrBa pa6oruuxa, ero Ao6pocoeecrHstfi a e$Qexrnanrrfi rpyA.

5. Kouuexc .4oKyMeHToB, colpoBoNAaroquft rrpoqecc o$opunenlls rpyAoBbx orHoIrIeHIrf
pa6orHr4Ka n Yupex4e[VLr lJlprr ero [prIeMe, nepeBoAe I{ yBoJIbHeHI'Ir4.

5.1.I,1uQopuaqu.f,, rpeAcraBJrreMiur pa6orHuronr trpu ilocrynIreHnn na pa6ory r YupexgeHl{e, AoJDKHa l{Merb

AoKyMeHTantnyro Qopiuy. llpu 3aK;rloqeHr{u rpyAoBoro AoroBopa B coorBercrBkrr co cr. 65 Tpyaoeoro

KoAeKca Poccuficxofi @e4epaquu Jrr{rlo, rocryna}oruee na pa6ory, [pe,qbtBnfler pa6oroAarelro:

nacnopr fpoKAaHuHa Pocczficnofi Oe4epaquu;

TpyAoByro KHTDKKy, 3a vcKJrroqeHneM cnyqaeB, KofAa rpy.Uonofi AoroBop 3aKJlloqaerc.fl BnepBble I4rH

pa6oruzrc nocrynaer na pa6ory Ha ycnoBr4.,rx coBMecrrireJrbcrBa, .nu6o rpyloBar KHI'DKKa y pa6orHuxa

orcyrcrByer B cB.t3ll c ee yrparoit uttpt rlo ApyrHM npI{qI'IHaM;

crpaxoBoe cBr{AerenbcrBo rocyAapcrBeHHofo nencubnnoro crpaxoBaHlit;

AoKyMeHTbr BoHHcKoro yqera - Anfl soeHHoo6.flsagnsrx kr IrLru, rloAne)Kaul?rx BoIrHcKoMy y'{ery;

AoKyMeHT o6 o6pa:onauuu, o KBruru$zraqzra almHalrzrqvu crtelll{anbHrrx gnaunfi 
- npu IIocryIrJIeHI4Il

ua pa6ory, rpe6yrorqyrc crerlr4rurbHbrx gnanrafi I{JII{ cnequzutHofi noAroroBKt4;

cBl{AerenbcrBo o npl{cBoenuu l{HH.
5.2.flpu o$opnalenrau pa6ornzxa n YupexAeuue pa6orHI{KoM orAena KaApoB 3ano.lrHtercr yHuQraurlpoBaHHa{

$oprua T-2 <<fIu'mas. KaproqKa pa6oruuro, n rcoropofi orpoKalorcq cneAyroull4e aHKerHbIe Lr

6uorpaQzvecKlre AaHHbIe pa6orHuxa:

o6que cBeAeHuf, (O.I4.O. pa6oruura, Aara poxqeHr4rr, Mecro poxAeHnt, fpDKAaHcrBo, o6pa:onauue,

npo$eccur, crax pa6orbl, cocro-xHue n 6pare, nacfloprHble gaHHrre);

cBeAeHHiI o BoI{HcKoM r{ere;
AaHHbre o [p?IeMe ua pa6ory;

B 4amueftureM B nl4qHyro KaproqKy BHocflTc-a:



cBeAeHH.[ o nepeBoAax Ha Apyfyro paooTy;

cBeAeHrrr o6 arrecraquu;
cBeAeHlrfl o rIoBbIIrIeHuu xnarzSraKaIII{H;

cBeAeHLLs o npoQeccuonalrnofi [epenoAroroBKe ;

cBeAeHVir o HarpaAax (nooqpenrz-ax), noverHllx 3BaHI,Lf, x;
cBeAeHHt o6 orrrytcxax;
cBeAeHrur o coq[anbHblx fapaHTl4flx;

cBeAeHwr o Mecre xvreJlbcrBa H KoHTaKTHTx rele$ouax.
5.3.B oraene nepcoHana YvpexAeHrzJr co3Arrrorcf, r.r xparrJrrcr cneAylotqlre rpynnbl AoKyMeHToB, coAep)KaIrII{e

AaHHbre o pa6oruuxax B eAIrHI4qHoM I4nI,I cBoAHoM BaAe:

5.3.1.,{oxyrvleHrrr, coAep)Karlze [epcoHaJrbHbre AaHHbre pa6oruuxon (xounlexcsl IoKyMeHToB,
conpoBo)KAzrroque npoqecc o$opurenns rpyAoBbrx ornorueulEfi npu npueMe na pa6ory, nepeBoAe,

)rBOnbHeHHI4; KOMnneKC MaTepI{aJIOB nO aHKeTLIpOBaHL[O, TeCTnpOBaHI'tO; npOBeAeHHIO

co6eceAosasuit c KaHAr{AaroM Ha AoJDKHocrb; noAnr4HHr,rKLI LI KoIrI{pI nplrKa3oB no n[tIHoMy
cocraBy; Jrr4qHbre 1ena kr -,rpyAoBbre KHV>KKI4 pa6orur.rnon; Aelra, coAep)r€que ocHoBaHHt K rIpI4Ka3y

no nvtrHoMy cocraBy; Aena, coAep)Karque Marepnanbl arrecralluu pa6ornurcou; crryxe6rrsrx
paccre4onaHrafi; cnpaBorrHo-ranQopnaaquonnufi 6asx AaHHbrx IIo nepcoHany (xaprorerz,
xypualu); [oAnr{HHt4Klr u Korrr4r4 orlrerHbtx, aHUrurHqecKKX vr c[IpaBoqHblx MarepHzuloB,

nepeAaBaeMbrx pyKoBoAcrey Yupex4eHu.rr, pyKoBoAuren.rrM crpyKrypHblx rloApa3Aelenzfi; KonI4Il

OTqeTOB, HalpaBnseMblx B roCyAapCTBeHHbIe OpfaHbI CTaTI4CTIIKLI, HaJIofoBbIe I4HCIIeKIII{II,

BbrlrecTo.f,rlHe opraHbl ynpaBneHl{t Lr 4pyrr4e yr{pexAeHl,IflJ.,

5.3.2.,{oxyrrleuraqur rro opraHz3aqua pa6oru crpyKTypHbIX no,qpas4e:reuaft (noloxeuzr o

crpyKTypHbrx noAp{BAeJreHarx, AoDKHocrHbre r{HcrpyKqralr pa6ornuKoB, IrprIKa3bI, pacnopA)Ker.las.,

yKruaHrrf, pyKoBoAcrBa YupeN4euzr); AoKyMeHTbr rro IIJIaHI4poBaHI4ro, yqerY, aHuwr3y kr

orLrerHocrr4 B qacrr4 pa6oru c nepcoHanou Yvpexgeura-r.

6. [ocryu K nepcoHaJrbHbrM AaHHrIM.

6.1. Bnyrpeuuzfi gocryn (4ocryn BHyrpLr Yupexgeunr).
6.1.1. flparo Aocryrla K nepcoH€ulbHblM AaHHIIM corpyAHLtKa LIMeIor:

Ar{peKTop, 3 aMecrkrrenb AI4p eKropa Yupex4euzr ;

corpyAHHKLr orAena nepcoHurna Vupex4euz.r;
pyKoBoAzTenr.r noApa3Aelenufi no HanpaBneHr{ro AerreJlbHocrl4 (4ocryn K nI4qHbIM AaHHIIM ToJIbKo

coTpyAHHKOB CBoero no4pa^:geleuur);
npn nepeBoAe H3 oAHoro cTpyKTypHoro noApa3AeJreHrif B Apyfoe Aocryn K nepcoHanbHblM AaHHbIM

coTpyAHI,IKa MoxeT LIMeTb pyKoBoAI'ITeJIb HoBoIo iloApa3AeneHH.fl ;

caru pa6orul,rK, HocvreJlb AaHHbIx.

Apyn4e corpyAHr{Kr{ opraHu3arlzkrttpu BbrrroJrHeHukrLrMr4 cBolrx c:ryxe6urx o6.ssaHHocrefi.

6.1 .2. flepeveHr Jrnrl, nMerorlr4x Aocryn K nepcoHa;rbHbrM AaHHbIrra pa6ornunoB, olrpeAeJlserct npllKa3oM

Arrp eKropa Yupex,{eulu.
6.2. BHelrnuit Aocryrl.
6.2.1 . K .ruc,ry MaccoBbrx norpe6nrerefi nepcoualbHblx AaHHIIX BHe opfaHl,rgalluu MoxHo orHecrl4

rccyAapcrBeHHble LI HerccyAapcrBeHHble QyHKII4oHanbHbIe crpyKrypbl:
HANO| OBbIE I,IHCNEKUHI4:

npaBooxp aHr{TeJIbHbIe opf tulbl ;
opraHbr craTI4cTLtKLI ;

BOEHKOMATbI;

opraHbr coqLIzulbHoro cTpaxoBaHl{t ;

rreHcr{oHHbre Qou4u;
noApa3AeneHl,It MyHIrquruLIIbHbIX Opf aHoB ynpaBJIeHI4JI;

6.2.2. Haqsopuo-xoHrponbHbre opraHbr r{Meror Aocryn x uuQoprraaquu roJIbKo n c$epe csoefi

KOMTIETEHIII4I{.

6.2.3. OpraHzsaqur4, B Koropbre corpyAHr4K Mox(er ocyrlecrBntrb neperlzcrerllrfl. AeHexHbIX cpeAcrB

(crpaxonue KoMrraHrrlr, Hefocy,qapcrBeHHbre rreHcHoHHbIe . $ou4u, 6larornopzrenbHble
opraHrnaquu, KpeAVTHbre yqpe)KAeuux), Mofyr Ilonyqnrb Aocryn K rlepcoHiulbHblM AaHHbIM

pa6oruzxa roJIbKo B cnyqae ero rII4cbMeHHoro pa3pellreHl4{.

\
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6.2.4. CseAenH-fl o pa6oraroueM corpyAHtrKe r.rJrlr yx(e yBoneHHoM Moryt 6strs npe4craBneHbl Apyrofi

opraHH3arlr4efi'rollro c rrr4cbMeHHofo 3aflpoca ua 6lanxe opraHH3aql4l4, c rrpI4rIo)I(eHLIeM KonHpr

HOTapLTZIII;HO 3aBepeHHoro 3afBJIeHLIt pa6ornr'rna'

6.2.5. flepcoHaltnsre AaHHbre COTpyAHr4Ka Moryr 6srru lpe,qcraBneHbl poAcrBeHHlrKaM I{III{ lIneHaM ero

ceMbH TOnbKO C nLICbMeHHOTO pa3pelueHl',I-'I CaMOro coTpyAHLIKa'

6.2.6. yra pano o6parurrcr n VupexAeHue c

pe 3 totpyatt"^" 6eg ero coulacllf, (yK PO)'

7. 3aqPrra rrepcoHanbubrx AaHHbrx

7.1. 3aqura lepcoHzrnbHbrx AaHHbrX npeAcraBnrer co6ofi xecrKo perJlaMeHTl{ponaHrrsIft I'I AI4HaMI',rqecKH

TexHonofrlrrrecxraft rpoqecc, [peAyrrpexAaroqufi Hapy[reHr4e AocryrlHocrl'I, IIeJIOCTHOCTI{, AOCTOBepHocTI',I

u xonQu4erqlranbHocrr4 rrepcoHaJrbHbx AaHHbrx rd, B KoHeqHoM cuere, o6ecreqrzealoqufi Aocraroqno

HaAexHyro 6egonacuoc* 
"rr6opruurrr4 

B rrpoqecce ynpaBnenqecroft u rrpol43BoAcrseuHoft AeqrerbHocru

KOMnaHLIn.

7.2. 3auvnaflepcoHarrbHbrx AaHHbrX pa6ornura or HelpaBoMepHoro Lrx HCnOnb3OBAHVII IrJII'I yrparbl AOJTXGa

6lrrt o6ecneqeHa YupexAeuueM 3a Cqer ero cpeAcrB B nopsAKe, ycraHoBneHHovr tfe4epalbHblM 3aKOHoM'

7.3. BnyrpeHH-sq 3arrura'
7.3.1. llts, o6ecneqeuur nnyrpeuueft 3aIqI4rbI [epcoHanbHblx AaHHbIX pa6ofirzror neo6xoAlEInlo

co6lroAarr PsA MeP:

orpaHr,rqeHr4e r{ pernaMeHTarrr4r cocraBa pa6oruuxon, QyuxquoHuulbHble o6qgaHuocrl{ Koropbx

rpe6yror Aocryna K rlepcoHarlbHblM AaHHbIM corpyAHpIKoB'

crporoe as6nparelrHoe Lr o6ocnosaHHoe pacnpeAeneHl'Ie AoKyMeHToB vI nutpopuaqul4 MexAy

pa6orulrxarrtu;
paqvoHanbHoe pa3MerrleHlre pa6ouux MecT pa6ornuron, trPH KOTOpOM I4CKIIOqaIOCT 6u

6aano"tponbHoe HcnoJIb3oBaHLIe 3aull4lqaeMofi un$opruaquu;

3HaHr4e pa6oruulcolr rpe6onaHlrfi HopMarr{BHo - MeroAuqecKl4x AoKyMeHToB Iro 3aIrII4Te rauQopuaquu

14 coxpaHeHuurairust-
HzlnuLrr4e neo6xoAurr{ux ycnonufi B rroMerrleHvv Anfl pa6orrr c xonQuAeuuI4anbHEIMI4 AoKyMeHTaMI{ I4

6asattu AaHHIIX;
o[peAeneHpre u pernaMeHTarrr4Jr cocraBa pa6otuEron, I,IMeroqttx npaBo Aocryna (nxo4a) B noMeIqeHI'Ie,

B KOTOpOM HaxoAI4TCfl BbMCJIUTeJIbH{UI TexHLIKa;

opraHlaaallu.l nop.flAKa yHl'IqroxeHlrx uu$opuaqrEu;

cBoeBpeMeHHoe BburBJreHr.re Hapyrlerr"" tpa6ouu"ufi pa:peruurelruofi clacreMbl Aocryla pa6oruuxauu

noApa3AeneHl',It;

BocrprrareJrbHas, a pa3brcHurenbHa.f, pa6ora c corpyAHtrKaMr.r rloApa3AeneHl4f, no rlpeAyrlpex'4eHl'rlo

yTpaTbI qeHHbIX cgeAeHufi npu pa6ore c xout|u,qeuquzlnbHblMl,I AoKyMeHTaMI,I;

He AorrycKaercf, BbrAaqa Jrr.rqHbrx AeJr corpyAHI4KoB ua pa6ourEe Mecra pyKoBoAl4relefi' Jlnqnue Aena

MOryT BbIAaBaTbc.g na pa6Ouue MecTa ToJIbKo AHpeKTopy, pa6ornUrau oTAena nepcoHzlna LI B

r{cKJrrotrr{TeJrbHbrx cnrra.f,x, IIo rrr4cbMeHHoMy pa3perleHltro AI4peKTopa, - pyKoBoAlITenIo crpyKTypHoro

noApa3Aeneuu.n. (uanpuMep, [pr4 rroAroroBKe Marepl4aloB Anq arrecrallnu pa6orur'il<a)'

7 .3.2. 3arqura nepcoHanbHbrx AaHHbIX COTpyAHI,IKOB Aa enerrpoHHblx HOCLITenqx'

Bce namu, coAepxaqne nepcoHanbHble AaHHbIe coTpyAHI4Ka' AoJIxHbI I'IMerb orpauuueuultfi

Aocryn (romro rnfl corpyAHrrKoB orAena flepcoHzrna I'I Al'rpeKTopa no uu0opn'raquoHHblM

TexHonorHJIM).

7.4. Bseurusf, 3atql4Ta. - .
7.4.I. ,IIls o6ecneqeHrrr sHeUHefi 3arrllrrbr nepcoHanbHblx AaHHbrx corpyAHLIKOS Heo6xoAzlro co6moAarr

pfA Mep:

nopsAOK IIpIlIeMa, yTleTa Ia KoHTpOn{ AetTenbHOcTI4 IIOceTI4Tenen;

lPorrycruofi PexI'IM opraHlrealluu;

}^{ET LI NOP'AOK BEIAAqU NPOIryCKOB;

TexHr.rqecKr4e cpeAcTBa oxpaHbl (enerrponurrfi xlrou, cnrHaln:aquu) ;

nopsAoK oxpaHbl Teppl4Topl{kt,3aanr4it', noueulenufi, TpaHcnoprHblx cpeAcrB;

7.5. Bce Jrr{qa, cB{3aHHbre C nOJryqeHI{eM, o6pa6orxoft u gaurarofi nepconalbHblx AaHHrx, o6'rsaurr ue

pa3rnallrarb flep coHzrnbHble AaHHbIe pa6otruxon'



7.6. Kporrae Mep 3arrlr{Tbr nepcoHanbHbrx AaHHrIX, ycraHoBJIeHHbIX 3aKoHoAarenbcrBoM, pa6orogarelu,

pa6oruurur H r,rx [peAcraBr.rrenu Mofyr nupa6arrrnarb coBMecrHble Mepbl 3aIqLITbI nepcoH€rnbHblx AaHHbIX

pa6otrrlroe.

8. flpara u o6t3aHHocrrl pa6orHI'IKa.

8.1. Pa6o11,rKt4 AoJDKHbT 6rnt osHaKoMJreHbI noA pacnHcKy c .qoKyMeHTaMI{ opfaHI'I3aIILIH,

ycraHaBJlr{BaroqlrMr.r nop.rrAoK o6pa6orrcu flepcoHanbHblx AaHHrIX pa6or:uuxon, a raK)Ke o6 nx npanax r'I

o6ssaHuocrqx e srofi o6lacru.
8.2.B qensx 3aulLtrbr nepcoHzrrrbHbrx AaHHbrx, xpaHrllqnxcx y pa6oroAareIrfl, pa6orHm LIMeEr npaBo:

rpe6ona6 plcKJrroqeHr{.fl lanvlacnpaBreHr4.g HeBepHbx I{JIH HerroJIHbIx AaHHbx;

flor]rqarb cso6oAutrft 6ecularnufi Aocryn K cBoI4M rlepcoHtulbHblM AaHHrIM, BKJIIoqaq lpaBo Ha

noJryrreHr,re ronufi nro6 ofi garrr4ekr, coAeplxaqefi nepcoualbHble AaHHbIe.

lepcoHrrJrbHbre AaHHbre oueHoqHoro xapaKTepa AononHI4Tb 3a.f,BIeHI4eM, coAepxatul4M efo

co6crneunyro roqKy 3peHI,It;

o[peAen.flTb cBolrx [peAcraBr{Tereft Ar-g 3aIqI{TbI cBolrx rlepcoHanbHblx AaHHbrx;

Ha coxpaHeHne rI 3arrlrdT.y csoefi m.Iuofi xr.I3Hr{ u ceueftuofi rarzuu.

8.3. Pa6oruux o6.sgau nepeAaBarb YupeNgenno KoMITJIeKo AocroBepHbIX, AoKyMeHTI{poBaHHbIx

rrepcoHanbHbrx AaHHbrx, cocraB Koropbrx ycraHoBneH Tpy.uonuvr KoAencou PO, a rzIKiKe cBoeBpeMeHHo

coo6uat o 6 raslleHeHpltx cBolrx nepcoHzulbHblx AaHHIIX.

8.4. Pa6olruKlj craB.f,T YvpexAeHue B I{3BecrHocrr o6 I,I3MeHeHI{I{ $attusluu,IIM9HH, orllecrBa' Aarbl

poxAeHpr{, trro nolyqaer orpoKeHr4e B TpyAoBofi nuuxxe Ha ocHoBaHI,Iu npeAcraBneHHblx AoKyMeHToB'

flpu neo6xoAr4Mocrpl I{3Me}urrorc.rl AaHHbre o6 o6pa:oaanzu, npoQecculr, crIeIIu€LIIbHocrI{, npl4cBoeHuLl

HOBoro pa3pflAa I,I np.

g. OrnercrseHHocrb 3a piprnaneHr4e KoH(bI4AeHIIlIanBnoft un(fopv'a:llzn, cBs3aHHoft c

nepcoH€rnbHblMll AaHHbIMI4.

9.1.Pyxonoq?rreJrb, pa:peuarorqufi Aocryn corpyAHHKa K rou$uqeuquzrJrbHoMy AoKyMeHTy, Hecer

rrepcoHanbrryIo orBercTB eHHOCTb 3a AaHHO e pa3peIIreHI'Ie.

9.2.Kax.qlrfi corpyAHraK opfaHrrcaquu, noJryrraroqnfi Ars pa6oru xouSugenqlEalrurrfi AoKyMeHr, Hecer

eAraHonrdrrFryro orBercrBeHHocrb 3a coxpaHHocrb HocureJl.t lt rou$u4euql4anbHocrb uu$opuaqau.

9.3.JIwJa, BrrHoBHbre B HapyureHur{ HopM, perynupyroql,D( rloJrf{eHrae, o6pa6orny v 3ar\Lrry nepcoHallbHbrx

AaHHbrx pa6orurara, Hecyr Aucqulnr{Hapr{ylo, aAMI,IH}IcrparL{BrrJrIo, rprDKAaHcKo-npaBoB}'ro vnu

yronoBl{ylo OTBeTCTBeHHOcTI B cooTBeTcTBI4u c QegepalbHblMl4 3aKOHaMkI.


